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REGISTERING FOR EMPLOYEE TRAINING WITH WEBADVISOR 
 

It’s easy to search and register for employee training through WebAdvisor! You can go directly to 

WebAdvisor here: https://webadvisor.coloradomtn.edu/webadvisor/webadvisor.  

 

Ready? Let’s begin! 
 
Step 1: Log in to WebAdvisor. Choose the Students menu to sign up for an employee training, because 

you’ll be considered a student in that training. 

 

https://webadvisor.coloradomtn.edu/webadvisor/webadvisor
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Step 2: In the list of items under “Registration,” choose “register for sections.”  
 

  
 
Step 3: Next, choose the link “Search and register for sections.” 
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Step 3: Next, choose the link “Search and register for sections.” The “Subject” you’re searching for is 
“Employee Training.” Providing some more information in the other fields of this search form will help 
you find the training(s) you’re interested in. 
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Step 4: From your search results, select the appropriate section then click the “Submit button” below. 
You’re not done registering yet—you’ll be taken to another screen titled “Register and Drop Sections” 
as your final step. 
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Step 5: At the “Register and Drop Sections” screen, use the drop down menus to select “RG Register” for the 

sections you’re interested in. At the bottom of this screen, you’ll see a liability waiver. You must agree to the 

“Risk Assumption” by checking that box; then, once you click the “Submit” button, you will have registered! 
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Frequently Asked Questions   
 
Q1: I’m a new employee; will I be able to use WebAdvisor right away?   
Answer: WebAdvisor is available once your employee data has been entered into the system. If you 
are unable to retrieve your username and password, call the Service Desk at (970) 947-8438 for 
assistance. Your first registration may need to be processed manually.   
  
Q2: Do I have to pay for Employee Training?   
Answer: No. Employee Training is provided at no cost to the employee.   
  
Q3: Will Employee Training be transcripted?   
Answer: Yes. You will be able to use WebAdvisor to print an Employee Transcript.   
  
Q4: The search screens did not return the Employee Training Sections I was looking for.   
Answer: Try removing some of the optional data in your search. For keyword searches, try entering a 
word or two. If you entered a location, the section may not be offered at that location. Try removing 
the location to find where the sections are being offered.  
 

More Questions?  
 
Information Technology Services Technical Service/Support Desk  
https://mycmc.coloradomtn.edu/group/mycampus/technology-resources 

Hours of operation:  
  
7:30 a.m. to 10:00 p.m. Monday through Thursday  
7:30 a.m. to 5:00 p.m. Friday  
8:00 a.m. to 12:00 p.m. Saturday (during semesters)  
servicedesk@coloradomtn.edu  
Toll Free: (866) 642-0495  
Campus to Campus: x8438  
Direct Dial: (970) 947-8438 

https://mycmc.coloradomtn.edu/group/mycampus/technology-resources

